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THE UNITED REPUBLIC OF TANZANIA 
PRESIDENT’S OFFICE
[image: image1.emf]
PUBLIC SERVICE MANAGEMENT

RECORDS AND ARCHIVES MANAGEMENT DEPARTMENT
LIST OF RECORDS PROPOSED TO BE DISPOSED
NAME OF INSTITUTION:___________________________________ ADDRESS _______________________________

	S/N
	RECORDS DESCRIPTION
	REFERENCE NUMBER
	PROPOSED
	QUANTITY/NUMBER
	RETENTION PERIOD
	DISPOSAL DATE
	SENTENCING
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Name of Recording Officer:_____________________ Designation:___________ Date:_________ Signature__________
